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COPYRIGHT

The Competency Standards for Motor Driving with Basic Maintenance is a document for the 
development of curricula, teaching and learning materials, and assessment tools. It also serves 
as the document  for  providing training consistent  with  the requirements of  the industry  for 
individuals who pass through the set standard via assessment. Subsequently, they would be 
qualified and settled for a relevant job. 
 
Developed under the Skills for Industry Competitiveness and Innovation Program (SICIP), this 
document addresses the skills requirements critical for Motor Driving with Basic Maintenance. It 
is  owned  by  the  Finance  Division  of  the  Ministry  of  Finance  of  the  People’s  Republic  of  
Bangladesh.

Public and private institutions may use the information contained in this standard for activities 
benefitting Bangladesh.  

Other  interested  parties  must  obtain  permission  from  the  owner  of  this  document  for 
reproduction of information in any manner in whole or in part of this Skills Standard, in English 
or other languages.  

This document is available at:  

Skills for Industry Competitiveness and Innovation Program (SICIP)
Finance Division, Ministry of Finance, 
Probashi Kallyan Bhaban (Level-15 & 16)
71-72 Old Elephant Road, Eskaton Garden
Dhaka-1000
Phone: +8802 55138753-55, Fax: +88 02 55138752
Website: https://sicip.gov.bd/ 
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INTRODUCTION:

The  Skills  for  Industry  Competitiveness  and  Innovation  Program  (SICIP)  has  the  overall 
objective of developing a skilled workforce adept at handling new technologies, especially for 
emerging  industries  in  Bangladesh.  It  will  expand  skills  training  and  strengthen  the 
development of the training ecosystem to address the skills requirements of the SICIP-selected 
industry sectors. The program aims to (i) increase the technology-oriented skilled workforce 
across emerging and priority sectors, (ii) promote inclusive skilling and upskilling opportunities 
for women and socially disadvantaged groups, (iii) incentivize industry-university partnerships 
to nurture innovation capacity and improve industry competitiveness, and (iv) foster skills for 
climate-resilient manufacturing processes and green technologies. The program is expected to 
benefit  about 220,000 new and existing workers over a 6-year implementation period from 
2024-2029.

The  SICIP  Program  has,  therefore,  taken  the  initiative  to  enhance  the  employability  and 
productivity of trainees by implementing market-responsive and job-focused training programs 
through public and private training providers. This will require the development of competency 
standards for each of the occupations/trades which will provide a structured framework in the 
learning process to guide training providers, ensure consistent training quality, and create an 
alignment between the skills provided by the training institutes and the needs of the industry. 

The Competency Standard also suggests integration of YouTube or similar platforms or   
downloaded clips into classroom practice to ensure simulated creation of the contents 
so that learners are exposed to visual demonstrations before classroom instruction or 
practical session, which aligns with modern learning preference and supports flipped 
classroom models.

This competency standard is therefore developed to improve skills following the job roles and 
skill  sets  of  the  occupation  and  ensure  that  the  required  skills  are  aligned  with  industry 
requirements. 
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OVERVIEW:

A  Competency Standard is  a  written  specification  of  the  knowledge,  skills,  and attitudes 
required for the performance of a job or occupation or trade corresponding to the standard of 
performance required in the workplace. 
Competency standard:

 provides a consistent and reliable set of components for training, recognizing, and 
assessing people’s skills, and may also have optional support materials.

 enables industry-recognized qualifications to be awarded through direct assessment 
of workplace competencies

 encourages the development and delivery of flexible training that suits individual and 
industry requirements

 encourages learning and assessment in a work-related environment which leads to 
verifiable workplace outcomes.

Competency  Standards  are  developed  by  a  working  group  comprised  of  national  and 
international process experts and the participation of experts from the industry to identify the 
competencies required of an occupation in a particular sector. 

Competency  Standards  describe  the  skills,  knowledge,  and  attitude  needed  to  perform 
effectively  in  the workplace.  Competency Standards acknowledge that  people can achieve 
vocational and technical competency in many ways by emphasizing what the learner can do, 
not how or where they learned to do it. 

With Competency Standards, assessment and training may be conducted at the workplace, at 
training organization, during regular work, or through work experience, work placement, work 
simulation or any combination of these.

A Unit of Competency describes a distinct work activity that would normally be undertaken by 
one person in accordance with industry standards.

Units of Competency are documented in a standard format that comprises:
 Reference to Industry Sector, Occupational Title and Occupational Description
 Unit code
 Unit title
 Unit descriptor
 Elements and performance criteria
 Variables and range statement
 Evidence guides

Together all the parts of a Unit of Competency:

 Describe a work activity
 Guide the assessor in determining whether the candidate is competent.

Competency  Standard  has  been  developed  by  a  working  group  comprised  of  occupation-
specific experts from the industry/institution, relevant consultants of SICIP. 
The ensuing sections of this document comprise a description of the respective occupation with 
all the key components of a Unit of Competence:

 An  overview  of  all  Units  of  Competence  for  the  occupation  and  their 
corresponding duration required for completion of training.

 The  Competency  Standards  that  include  the  Unit  of  Competency,  Unit 
Descriptor, Elements and Performance Criteria, Range of Variables, Curricular 
Content Guide, and Assessment Evidence Guide.
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Units & Elements at a glance:
Generic Competencies (30 hrs.)

Code
Unit of 

Competency
Elements of Competency

Duration 
(Hours)

SICIP-TRA-MDM-01-G

Apply 
Occupational 
Health and Safety 
(OHS) Practice in 
The Workplace 

1. Identify OHS policies and 
procedures.

2. Apply personal health and 
safety practices.

3. Report hazards and risks.
4. Respond to emergencies.

10

SICIP-TRA-MDM-02-G
Carry Out 
Workplace 
Interaction

1. Interpret workplace 
communication and etiquette.

2. Read and understand 
workplace documents.

3. Participate in workplace 
meetings and discussions.

4. Practice professional ethics at 
work.

10

SICIP-TRA-MDM-03-G
Operate In a 
Team 
Environment

1. Identify team goals and work 
processes.

2. Identify own role and 
responsibilities within team.

3. Communicate and co-operate 
with team members.

4. Practice problem solving within 
the team.

10

Total Hour 30

Sector Specific Competencies (20 hrs.)

Code
Unit of 

Competency
Elements of Competency

Duration 
(Hours)

SICIP-TRA-MDM-01-S
Use Hand and 
Power Tools

1. Identify and inspect hand and 
power tools.

2. Use hand tools properly and 
safely.

3. Operate power tools properly 
and safely.

4. Clean and maintain hand and 
power tools.

20

Total Hour 20
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Occupation Specific Competencies (310 hrs.)

Code
Unit of 

Competency
Elements of Competency

Duration 
(hours)

SICIP-TRA-MDM-01-
O

Manage 
Vehicle Safety 
and 
Emergency 
Procedures

1. Recognize and manage 
vehicle safety hazards.

2. Respond to emergency 
situations.

3. Conduct regular safety 
checks.

4. Understand and implement 
fire safety protocols.

5. Interpret defensive driving 
techniques. 

6. Identify causes of road 
accidents. 

20

SICIP-TRA-MDM-02-
O

Use Motor 
Vehicle Tools 
and Equipment

1. Identify common tools and 
equipment.

2. Practice tools and 
equipment.

3. Store tools and equipment.

10

SICIP-TRA-MDM-03-
O

Operate Motor 
Vehicles

1. Perform vehicle pre-starting 
and warm-up 

2. Guide and control the vehicle 
3. Drive a vehicle 
4. Park a vehicle 
5. Drive a vehicle on different 

road conditions

160

SICIP-TRA-MDM-04-
O

Maintain Basic 
Vehicle 
Components

1. Identify types of vehicle and 
components.

2. Identify type of engines and 
their functions. 

3. Identify different type of 
vehicle systems. 

4. Perform routine 
maintenance.

5. Replace basic parts.
6. Maintain proper records.

30

SICIP-TRA-MDM-05-
O

Understand 
Vehicle 
Regulations and 
Documentation

1. Understand and comply with 
national vehicle regulations.

2. Maintain records of driving.
3. Apply knowledge of traffic 

laws and regulations.
4. Maintain and preserve legal 

document of Drivers and 
Vehicles.

30
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Code
Unit of 

Competency
Elements of Competency

Duration 
(hours)

SICIP-TRA-MDM-06-
O

Understand 
basic Arabic 
Language in 
Driving 

1. Understand basic Arabic 
terms and phrases.

2. Communicate vehicle issues 
and requirements.

3. Assist Arabic-speaking 
customers with driving.

4. Identify Arabic Warnings & 
Signs.

20

SICIP-TRA-MDM-07-
O

Practice English 
Language in 
Driving 

1. Understand basic English 
terminology.

2. Communicate effectively in 
English.

3. Interpret vehicle manuals 
and regulatory documents.

4. Respond to customer 
inquiries in English. 

40

Total Hours 310 Hrs. 
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COMPETENCY STANDARD: MOTOR DRIVING WITH BASIC MAINTENANCE

Generic Competencies

Unit of Competency:
APPLY  OCCUPATIONAL  HEALTH  AND 
SAFETY  (OHS)  PRACTICE  IN  THE 
WORKPLACE

Nominal Duration:
10 Hrs.

Unit Code:
SICIP-TRA-MDM-01-G

  Unit Descriptor:

This unit covers the knowledge, skills and attitudes required to apply occupational health and 
safety (OHS) practice in the workplace. It specifically includes the tasks of identifying OHS 
policies and procedures, applying personal health and safety practices, reporting hazards and 
risks, and responding to emergencies.

Elements and Performance Criteria:
(Terms in the performance criteria that are written in   bold and underlined   are elaborated in 
the range of variables).

Elements of Competency Performance Criteria

1. Identify OHS policies 
and procedures

1.1 OHS  policies   and  safe  operating  procedures  are 
interpreted.

1.2 Safety signs and symbols are identified and followed.
1.3 Response, evacuation procedures and other contingency 

measures are interpreted correctly.

2. Apply personal health 
and safety practices

2.1 OHS  policies  and  procedures  are  applied  in  the 
workplace  including  personal  protective  equipment 
(PPE).

2.2 Common health issues are recognised.
2.3 Common safety issues are identified.

3. Report hazards and 
risks

3.1 Hazards and risks are identified.
3.2 Hazards  and  risks  assessment  and  controls  are 

interpreted.

4. Respond to 
emergencies

4.1 Respond to alarms and warning devices.
4.2 Emergency  response  plans  and  procedures   are 

responded to.
4.3 First aid procedures   during emergency situations are 

identified.

Range of Variables
Variable Range (Includes but not limited to):

1. OHS policies
1.1 Organisational OHS polices
1.2 International OHS requirements
1.3 Fire safety rules and regulations

2. Emergency response 
plans and procedures

2.1 Firefighting procedures
2.2 Earthquake response procedures
2.3 Emergency response plans and procedures
2.4 Medical and first aid
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3. First aid procedure

3.1 Washing of open wound
3.2 Washing chemically infected area
3.3 Applying bandage
3.4 Taking appropriate medicine

4. Personal protective 
equipment

4.1 Safety glasses
4.2 Ear plugs
4.3 Gloves
4.4 Apron
4.5 Helmet
4.6 Mask
4.7 Safety shoes

Curricular Content Guide

1. Underpinning 
Knowledge

1.1. Workplace OHS policies and procedures
1.2. Work safety procedures
1.3. Emergency response procedures:

1.3.1. Firefighting
1.3.2. Earthquake response
1.3.3. Accident response

1.4. Types of hazards (biological, chemical and physical) and 
their effects

1.5. OHS awareness
1.6. Personal protective equipment (PPE)

2. Underpinning Skills

2.1. Identifying OHS policies and procedures
2.2. Applying personal health and safety practices
2.3. Reporting hazards and risks
2.4. Responding to emergencies

3. Underpinning Attitudes

3.1. Commitment to occupational health and safety
3.2. Promptness in carrying out activities
3.3. Sincere and honest to duties
3.4. Environmental concerns
3.5. Eagerness to learn
3.6. Tidiness and timeliness
3.7. Respect for rights of peers and seniors in the workplace
3.8. Communication with peers, subordinates and seniors in the 

workplace

4. Resource Implications

The following resources must be provided:

4.1 Workplace (simulated or actual)
4.2 Personal protective equipment (PPE)
4.3 Firefighting equipment
4.4 Emergency response manual
4.5 First aid kits
4.6 Projector
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4.7 Stationary
4.8 Learning manual

Assessment Evidence Guide

1. Critical Aspects of 
Competency

Assessment required evidence that the candidate: 

1.1 Identified OHS policies and procedures
1.2 Applied personal health and safety practices (including 

PPE)
1.3 Reported hazards and risks
1.4 Responded to emergencies

2. Methods of Assessment

Competency should be assessed by:

2.1 Written test 
2.2 Practical demonstration
2.3 Oral questioning
2.4 Portfolio (Optional)

3. Context of Assessment

3.1 Competency  assessment  must  be  done  in  an 
assessment/training center or in an actual or simulated 
work place after completion of the training.

3.2 Assessment  should  be  done  by  a  nationally  certified 
assessor or occupation-specific industry expert.
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Unit of Competency:
CARRY OUT WORKPLACE 
INTERACTION

Nominal Duration:
10 Hrs.

Unit Code:
SICIP-TRA-MDM-02-G

Unit Descriptor:

This  unit  covers  the  knowledge,  skills  and  attitudes  required  to  carry  out  workplace 
interaction. It  specifically includes the tasks of  interpreting workplace communication and 
etiquette,  reading  and  understanding  workplace  documents,  participating  in  workplace 
meetings and discussions, and practicing professional ethics at work.

Elements and Performance Criteria:
(Terms in the performance criteria that are written in bold and underlined are elaborated 
in the range of variables).
Elements of Competency Performance Criteria

1. Interpret workplace 
communication and 
etiquette

1.1 Workplace  codes  of  conduct  are  interpreted  as  per 
organisational guidelines.

1.2 Appropriate lines of communication are maintained with 
supervisors and colleagues.

1.3 Workplace  interactions  are  conducted  in  a  courteous 
manner to gather and convey information.

1.4 Workplace  procedures  and  matters   are 
comprehended.

2. Read and understand 
workplace documents

2.1 Workplace documents are interpreted correctly. 
2.2 Visual  information/symbols/signage  are  understood 

correctly and followed.
2.3 Specific  and  relevant  information  are  accessed  from 

appropriate sources.
2.4 Appropriate medium is used to transfer information and 

ideas.

3. Participate in workplace 
meetings and 
discussions

3.1 Team meetings are attended on time.
3.2 Meeting procedures and etiquette are followed.
3.3 Active participation is ensured, opinions are expressed 

and heard.
3.4 Inputs  are  provided  and  interpreted  in  line  with  the 

meeting purpose.

4. Practice professional 
ethics at work

4.1 Responsibilities as a team member are performed. 
4.2 Tasks  are  performed  in  accordance  with  workplace 

procedures.
4.3 Confidentiality is maintained.
4.4 Inappropriate and conflicting situations are avoided.

Range of Variables
Variable Range (Includes but not limited to):

1. Courteous manner
1.1 Effective questioning
1.2 Active listening
1.3 Speaking skills
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1.4 Writing skill
1.5 Email etiquette

2. Workplace procedures 
and matters

2.1 Notes
2.2 Arranging a meeting
2.3 Agenda
2.4 Simple reports such as progress and incident reports
2.5 Job sheets
2.6 Operational manuals
2.7 Brochures and promotional material
2.8 Visual and graphic materials
2.9 Standards
2.10 OHS information
2.11 Signs

3. Appropriate sources

3.1 Human Resources (HR) Department
3.2 Managers
3.3 Supervisors
3.4 Management Information System (MIS)

Curricular Content Guide

1. Underpinning 
Knowledge

1.1. Workplace communication and etiquette
1.2. Workplace documents, signs and symbols
1.3. Meeting procedure and etiquette
1.4. Professional ethics

2. Underpinning Skills

2.1. Demonstrating workplace communication and etiquette
2.2. Interpreting workplace instructions and symbols
2.3. Demonstrating active participation in workplace meeting
2.4. Applying professional ethics at work

3. Underpinning Attitudes

3.1. Commitment to occupational health and safety
3.2. Promptness in carrying out activities
3.3. Sincere and honest to duties
3.4. Environmental concerns
3.5. Eagerness to learn
3.6. Tidiness and timeliness
3.7. Respect for rights of peers and seniors in the workplace
3.8. Communication with peers, subordinates and seniors in 

the workplace

4. Resource Implications

The following resources must be provided:

4.1 Workplace (simulated or actual)
4.2 Workplace procedures
4.3 Standard operating procedure
4.4 Workplace documents, signs and symbols
4.5 Codes of conduct
4.6 Projector
4.7 Stationary
4.8 Learning manual
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Assessment Evidence Guide

1. Critical Aspects of 
Competency

Assessment required evidence that the candidate: 

1.1 Interpreted workplace communication and etiquette
1.2 Interpreted workplace instructions and symbols
1.3 Performed active participation in workplace meetings

2. Methods of 
Assessment

 Competency should be assessed by:

2.1 Written test 
2.2 Practical demonstration
2.3 Oral questioning
2.4 Portfolio (Optional)

3. Context of Assessment

3.1 Competency  assessment  must  be  done  in  an 
assessment/training center or in an actual or simulated 
work place after completion of the training.

3.2 Assessment  should  be  done  by  a  nationally  certified 
assessor or occupation-specific industry expert.
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Unit of Competency:
OPERATE IN A TEAM ENVIRONMENT

Nominal Duration:
10 Hrs.

Unit Code:
SICIP-TRA-MDM-03-G

Unit Descriptor:

This unit covers the knowledge, skills and attitudes required to operate in a team environment. 
It specifically includes the tasks of identifying team goals and work processes, identifying own 
role and responsibilities within team, communicating and co-operating with team members, 
and practicing problem solving within the team.

Elements and Performance Criteria:
(Terms in the performance criteria that are written in   bold and underlined   are elaborated in 
the range of variables).

Elements of Competency Performance Criteria

1. Identify team goals and 
work processes

1.1 Roles  and  objectives  of  the  team  are  identified  and 
interpreted.

1.2 Roles  and  responsibilities  of  team  members  are 
identified and interpreted.

2. Identify own role and 
responsibilities within 
team

2.1 Personal role and responsibilities are identified within the 
team environment.

2.2 Reporting relationships are interpreted within team and 
external to team.

3. Communicate and 
co-operate with team 
members

3.1 Other  teammates’  tasks  are  identified  and  support 
provided when requested.

3.2 The team is encouraged through  sharing information 
or  expertise,  working  together  to  solve  problems,  and 
putting team success first.

3.3 Views  and  opinions  of  other  team  members  are 
interpreted and respected.

4. Practice problem solving 
within the team

4.1 Problems  faced  at  the  individual  and  team  level  are 
identified and showed insight into the root-causes of the 
problems.

4.2 A range of solutions and courses of action are identified 
together with benefits, costs, and risks associated with 
each.

4.3 The good ideas of others to help develop solutions are 
recognised  and  advice  sought  from  those  who  have 
solved similar problems.

4.4 It is looked beyond the obvious and not stopped at the 
first answers.

Range of Variables

Variable Range (Includes but not limited to):

1. Sharing information
1.1 Agenda
1.2 Minutes 
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1.3 Progress and incident reports
1.4 Operational manuals
1.5 Visual and graphic materials
1.6 Emails and SMS
1.7 Phone directory
1.8 Policy, procedure and standards
1.9 OHS information

Curricular Content Guide

1. Underpinning Knowledge
1.1. Team goals and work processes
1.2. Roles and responsibilities
1.3. Finding problems and solving them

2. Underpinning Skills
2.1. Identifying own role and responsibilities within team
2.2. Communicating and co-operating with team members
2.3. Demonstrating problem solving within the team

3. Underpinning Attitudes

3.1. Commitment to occupational health and safety
3.2. Promptness in carrying out activities
3.3. Sincere and honest to duties
3.4. Environmental concerns
3.5. Eagerness to learn
3.6. Tidiness and timeliness
3.7. Respect for rights of peers and seniors in the workplace
3.8. Communication with peers,  subordinates and seniors in 

the workplace

4. Resource Implications

The following resources must be provided:

4.1. Workplace (simulated or actual)
4.2. Projector
4.3. Stationary
4.4. Learning manual
4.5. Tools,  equipment  and  facilities  appropriate  to  the 

process or activities.

Assessment Evidence Guide

1. Critical Aspects of 
Competency

Assessment required evidence that the candidate: 

1.1 Interpreted team goals and work processes
1.2 Described roles and responsibilities of team members
1.3 Communicated and co-operated with team members
1.4 Demonstrated problem solving within the team

2. Methods of Assessment

Competency should be assessed by:

2.1 Written test 
2.2 Practical demonstration
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2.3 Oral questioning
2.4 Portfolio (Optional)

3. Context of Assessment

3.1 Competency  assessment  must  be  done  in  an 
assessment/training center or in an actual or simulated 
work place after completion of the training.

3.2 Assessment  should  be  done  by  a  nationally  certified 
assessor or occupation-specific industry expert.
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Sector-specific Competencies

Unit of Competency:
USE HAND AND POWER TOOLS

Nominal Duration:
20 Hrs.

Unit Code:
SICIP-TRA-MDM-01-S

Unit Descriptor:

This unit covers the knowledge, skills and attitudes required to use hand and power tools in 
the workplace.  It specifically includes the tasks of identifying and inspecting hand and power 
tools  for  usability,  using  and  operating  tools  properly  and  safely,  and  cleaning  and 
maintaining hand and power tools after use.

Elements and Performance Criteria:
(Terms in the performance criteria that are written in   bold and underlined   are elaborated in 
the range of variables).

Elements of Competency Performance Criteria

1. Identify and inspect 
hand and power tools

1.1 Appropriate hand and power tools are identified.
1.2 Application of hand and power tools is recognised.
1.3 Usability  of  hand  and  power  tools  is  checked  and 

verified.

2. Use hand tools properly 
and safely

2.1 Appropriate hand tools are selected.
2.2 Safety precautions are ensured before using hand tools.
2.3 Unsafe or faulty hand tools are identified and marked for 

repair.
2.4 Measuring tools   are checked and calibrated before use.
2.5 Use hand and measuring tools  properly  and safely  to 

perform work activity.

3. Operate power tools 
properly and safely 

3.1 Appropriate power tools are selected.
3.2 Power  supply  outlet  and  electrical  cord  are  inspected 

and  confirmed  safe  for  use  in  accordance  with 
established workplace safety requirements.

3.3 Safety precautions are ensured before using power tools 
in  accordance  with  manufacturer’s  operating 
specification.

3.4 Proper sequence of  operation applied for  using power 
tools.

3.5 Unsafe or faulty power tools are identified and marked 
for repair.

3.6 Operate power tools properly and safely to perform work 
activity.

4. Clean and maintain 
hand and power tools

4.1 Appropriate power tools are selected.
4.2 Power  supply  outlet  and  electrical  cord  are  inspected 

and  confirmed  safe  for  use  in  accordance  with 
established workplace safety requirements.

4.3 Safety precautions are ensured before using power tools 
in  accordance  with  manufacturer’s  operating 
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specification.
4.4 Proper sequence of  operation applied for  using power 

tools.
4.5 Unsafe or faulty power tools are identified and marked 

for repair.
4.6 Operate power tools properly and safely to perform work 

activity.

Range of Variables
Variable Range (Includes but not limited to):

1. Hand tools

1.1. Hacksaw 
1.2. Hammer
1.3. Files
1.4. Pliers 
1.5. Punches 
1.6. Screwdrivers  
1.7. Wrench box  
1.8. Hand tap
1.9. Wire cutters 
1.10. Hand hacksaw 
1.11. Drill
1.12. Grinder
1.13. Dial gauge
1.14. Spanner comb
1.15. Spanner ring
1.16. Socket ratchet set
1.17. Easy opener
1.18. Top roller adjust gauge
1.19. Allen key
1.20. Top roller adjust gauge

2. Power tools

2.1 Portable drilling machine
2.2 Threading machine
2.3 Saws
2.4 Glue gun
2.5 Soldering iron
2.6 Grinders

3. Measuring tools

3.1 Gauges
3.2 Hose level
3.3 Water level
3.4 Micrometre
3.5 Multi-meter
3.6 Tachometer
3.7 Thermometers
3.8 Dial indicators
3.9 Slide callipers
3.10 Tape measure
3.11 Testing lead
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Curricular Content Guide

1. Underpinning Knowledge
1.1. Information  on  types  of  hand  and  power  tools,  their 

functions and use
1.2. Procedures for safely using hand and power tools

2. Underpinning Skills

2.1. Identifying hand, power and measuring tools
2.2. Following  safety  precautions  when  using  hand,  power 

and measuring tools
2.3. Using hand and measuring tools correctly and safely in 

accordance with manufacturer’s operating specification
2.4. Operating power tools correctly and safely in accordance 

with manufacturer’s operating specification
2.5. Cleaning  and  maintaining  hand  and  power  tools  after 

use
2.6. Applying appropriate lubricant on hand and power tools 

after use and prior to storing

3. Underpinning Attitudes

3.1. Commitment to occupational health and safety
3.2. Promptness in carrying out activities
3.3. Sincere and honest to duties
3.4. Environmental concerns
3.5. Eagerness to learn
3.6. Tidiness and timeliness
3.7. Respect for rights of peers and seniors in the workplace
3.8. Communication with peers, subordinates and seniors in 

the workplace

4. Resource Implications

The following resources must be provided:

4.1 Workplace (simulated or actual)
4.2 Hand tools
4.3 Power tools
4.4 Measuring tools
4.5 Projector
4.6 Stationary
4.7 Learning manual

Assessment Evidence Guide

1. Critical Aspects of 
Competency

Assessment required evidence that the candidate: 

1.1 Identified  and  selected  appropriate  hand  and  power 
tools for work to be performed

1.2 Identified  and  used  measuring  and  testing  tools 
appropriate to work activity

1.3 Followed  safety  precautions  when  using  hand  and 
power tools

1.4 Operated  power  tools  safely  and  pursuant  to 
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manufacturer’s operating specification
1.5 Performed cleaning and maintenance of hand and power 

tools after use and prior to storing

2. Methods of Assessment

Competency should be assessed by:

2.1 Written test 
2.2 Practical demonstration
2.3 Oral questioning
2.4 Portfolio (Optional)

3. Context of Assessment

3.1 Competency  assessment  must  be  done  in  an 
assessment/training center or in an actual or simulated 
work place after completion of the training.

3.2 Assessment  should  be  done  by  a  nationally  certified 
assessor or occupation-specific industry expert.
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Occupation-specific Competencies

Unit of Competency:
MANAGE VEHICLE SAFETY AND 
EMERGENCY PROCEDURES

Nominal Duration:
20 Hrs.

Unit Code:
SICIP-TRA-MDM-01-O

Unit Descriptor:

This unit covers the knowledge, skills and attitudes required to manage vehicle safety and 
emergency procedures.  It specifically includes the tasks of recognizing and managing vehicle 
safety  hazards,  responding  to  emergency  situations,  conducting  regular  safety  checks, 
understanding  and  implementing  fire  safety  protocols,  interpreting  defensive  driving 
techniques and identifying causes of road accidents.  

Elements and Performance Criteria:
(Terms in the performance criteria that are written in bold and underlined are elaborated 
in the range of variables).
Elements of Competency Performance Criteria

1. Recognize and manage 
vehicle safety hazards.

1.1. Vehicle  safety  hazards   are  recognized by  identifying 
risks.

1.2. Preventive measures are interpreted to reduce risks.
1.3. Safety protocols are identified to address hazards.
1.4. Records of safety inspections and hazard management 

actions are interpreted.

2. Respond to emergency 
situations.

2.1 Emergency situations   are recognized.
2.2 Immediate  actions  are  taken  to  ensure  personal  and 

passenger safety.
2.3 First aid procedures   are applied as needed, ensuring 

injured individuals receive prompt care.
2.4 Vehicle’s emergency equipment is used as appropriate 

to manage the situation.
2.5 Situation is monitored and additional actions are taken to 

control or resolve the emergency effectively.

3. Conduct regular safety 
checks.

3.1 Vehicle’s key systems   are regularly checked to ensure 
proper functioning.

3.2 Tire pressure and tread depth are checked to confirm 
they meet safety standards.

3.3 Vehicle’s  lights  are  tested to  ensure  they are  working 
properly for visibility and communication.

3.4 Fluid levels   are monitored and topped up as needed to 
prevent damage or malfunction.

3.5 Vehicle’s steering, suspension, and exhaust systems are 
inspected.

3.6 Safety  features  are  checked  to  ensure  they  are 
functioning correctly and ready for use in an emergency.

4. Understand and 
implement fire safety 
protocols.

4.1 Fire safety protocols are understood.
4.2 Fire  extinguishers  and  emergency  equipment  are 

checked regularly.
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4.3 Appropriate fire safety measures are followed.
4.4 Vehicle's  fuel  system  and  electrical  components  are 

inspected regularly.

5. Interpret defensive 
driving techniques. 

5.1 Defensive driving techniques   are understood.
5.2 Vehicle’s speed is adjusted according to road conditions, 

traffic, and weather.
5.3 Situational  awareness  is  maintained  by  constantly 

scanning the road for potential dangers.

6. Identify causes of road 
accidents. 

6.1 Causes of road accidents are identified.
6.2 User-related factors are recognized.
6.3 Environmental factors are identified.
6.4 Mechanical failures are identified as potential causes.
6.5 Inappropriate  road  behavior  is  recognized  as  a 

contributing factor to accidents. 

Range of Variables
Variable Range (Includes but not limited to):

1. Vehicle safety hazards

1.1 Mechanical Failures
1.1.1 Brake Failures
1.1.2 Tire Blowouts
1.1.3 Engine Failure

1.2 Environmental Conditions
1.2.1 Slippery Roads
1.2.2 Fog
1.2.3 Extreme Heat

1.3 Human Errors
1.3.1 Distracted Driving 
1.3.2 Over confidence
1.3.3 Speeding
1.3.4 Driving Under the Influence

1.4 External Factors
1.4.1 Collisions with Wildlife
1.4.2 Aggressive Drivers
1.4.3 Poor Road Conditions

2. Emergency situations

2.1 Brake Failure
2.2 Tire Blowout
2.3 Engine Overheating
2.4 Accident or Collision
2.5 Vehicle Stalling
2.6 Transmission Failure
2.7 Electrical Malfunctions
2.8 Battery Issues
2.9 Smoke or Fire in the Vehicle

3. First aid procedures

3.1 Wound Care and Bandaging
3.2 Burn Treatment
3.3 Head, Neck, and Spinal Injury Care
3.4 Bleeding Control

4. Vehicle’s key systems 4.1 Engine System
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4.2 Transmission System
4.3 Brake System
4.4 Fuel System
4.5 Electrical System
4.6 Cooling System
4.7 Air Conditioning System
4.8 Lighting System
4.9 Tire and Wheel System

5. Fluid levels

5.1 Engine Oil
5.2 Brake Fluid
5.3 Coolant/Antifreeze
5.4 Power Steering Fluid
5.5 Windshield Washer Fluid
5.6 Battery Fluid
5.7 Clutch Fluid

6. Defensive driving 
techniques

6.1 Maintaining Safe Following Distance
6.2 Adjusting Speed to Road Conditions
6.3 Using Mirrors Frequently
6.4 Avoiding Blind Spots
6.5 Proper Use of Turn Signals
6.6 Keeping Both Hands on the Wheel
6.7 Scanning the Road Ahead
6.8 Avoiding Distractions
6.9 Yielding the Right of Way
6.10 Being Aware of Other Drivers' Behavior
6.11 Avoiding Aggressive Driving
6.12 Staying Calm in Traffic
6.13 Using Proper Parking Techniques

Curricular Content Guide

1. Underpinning 
Knowledge

1.1. Identify vehicle safety hazards and recognize risks in the 
operational environment. 

1.2. Interpret  preventive measures to  reduce risks.  Identify 
safety protocols for addressing hazards. 

1.3. Interpret  records  of  safety  inspections  and  hazard 
management actions. 

1.4. Recognize  emergency  situations  and  take  immediate 
action to ensure safety. 

1.5. Understand  fire  safety  protocols  and  check  fire 
extinguishers regularly. 

1.6. Identify defensive driving techniques and adjust  speed 
for conditions. 

1.7. Identify  common  causes  of  road  accidents  and  take 
preventive actions. 

1.8. Recognize  user-related  and  environmental  factors  as 
contributors to accidents. 

1.9. Identify mechanical failures and avoid inappropriate road 
behavior.

2. Underpinning Skills 2.1. Applying  safety  policies  and  procedures  in  the 
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workplace.
2.2. Responding  to  emergencies  according  to  established 

procedures.
2.3. Monitoring vehicle  safety  systems and managing risks 

using protocols.
2.4. Using records to analyze safety inspection outcomes.
2.5. Applying  first  aid,  using  emergency  equipment,  and 

adapting actions as needed.
2.6. Inspecting  steering,  suspension,  and  exhaust  systems 

for performance.
2.7. Testing  vehicle  lights  to  ensure  safety  standards  are 

met.
2.8. Adjusting vehicle speed based on road conditions and 

weather.
2.9. Applying  preventive  measures  and  following  regular 

inspection schedules.

3. Underpinning Attitudes

3.1. Commitment to occupational health and safety
3.2. Promptness in carrying out activities
3.3. Sincere and honest to duties
3.4. Environmental concerns
3.5. Eagerness to learn
3.6. Tidiness and timeliness
3.7. Respect for rights of peers and seniors in the workplace
3.8. Communication with peers, subordinates and seniors in the 

workplace

4. Resource Implications

The following resources must be provided:

4.1 Workplace (simulated or actual)
4.2 Personal protective equipment (PPE)
4.3 Tools and equipment

Assessment Evidence Guide

1. Critical Aspects of 
Competency

Assessment required evidence that the candidate: 

1.1 recognized and managed vehicle safety hazards.
1.2 responded to emergency situations.
1.3 conducted regular safety checks.
1.4 understood and implemented fire safety protocols.
1.5 interpreted defensive driving techniques. 
1.6 identified causes of road accidents.

2 Methods of Assessment

Competency should be assessed by:

2.1 Written test 
2.2 Practical Demonstration
2.3 Oral Questioning
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2.4 Portfolio (Optional)

3 Context of Assessment

3.1 Competency  assessment  must  be  done  in  an 
assessment/training center or in an actual or simulated 
work place after completion of the training.

3.2 Assessment  should  be  done  by  a  nationally  certified 
assessor or occupation-specific industry expert.
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Unit of Competency:
USE MOTOR VEHICLE TOOLS AND 
EQUIPMENT

Nominal Duration:
10 Hrs.

Unit Code:
SICIP-TRA-MDM-02-O

Unit Descriptor:

This unit covers the knowledge, skills and attitudes required to use motor vehicle tools and 
equipment.  It  specifically  includes  the  tasks  of  identifying  common  tools  and  equipment, 
practicing tools and equipment and storing tools and equipment.

Elements and Performance Criteria:
(Terms in the performance criteria that are written in bold and underlined are elaborated 
in the range of variables).
Elements of Competency Performance Criteria

1. Identify common tools 
and equipment.

1.1 Common tools and equipment   are identified used for 
basic vehicle maintenance.

1.2 Lifting equipment is identified, ensuring the safe lifting of 
vehicles for maintenance and repairs.

1.3 Safety  equipment   is  recognized  used  to  protect  the 
technician during maintenance work.

1.4 Cleaning  equipment  is  recognized  used  for  cleaning 
components during maintenance.

2. Practice tools and 
equipment 

2.1 Tools and equipment are handled correctly according to 
their intended use and safety guidelines.

2.2 Proper  procedures  for  using  each  tool  and  piece  of 
equipment are followed.

2.3 Tools  and  equipment  are  inspected  before  use  to 
confirm they are in good working condition.

2.4 Tools  and  equipment  are  used  in  a  controlled 
environment.

2.5 Any defects or malfunctions in tools and equipment are 
identified and reported.

3. Store tools and 
equipment.

3.1 Tools and equipment are cleaned after use.
3.2 The  tools  and  equipment  are  organized  according  to 

their type and function.
3.3 Tools and equipment are stored in designated storage 

areas.

Range of Variables
Variable Range (Includes but not limited to):

1. Common tools and 
equipment

1.1 Hydraulic jack 
1.2 Wheel wrench
1.3 Tire lever 
1.4 Ball pin hammer 
1.5 Screw drivers
1.6 Pliers
1.7 Tyre pressure gauge
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1.8 Grease gun 
1.9 Battery tester and charger
1.10 Jumper cable 
1.11 Oil filter wrench 

2. Safety equipment

2.1 Helmet
2.2 Gloves
2.3 Safety Glasses/Goggles
2.4 Steel-Toe Boots
2.5 Ear Protection
2.6 Reflective Vest
2.7 First Aid Kit
2.8 Work Apron

Curricular Content Guide

1. Underpinning Knowledge

1.1. Identify  common  tools  and  equipment  used  for  basic 
vehicle maintenance. 

1.2. Identify lifting equipment to ensure safe lifting of vehicles 
for maintenance and repairs. 

1.3. Recognize  safety  equipment  used  to  protect  the 
technician during maintenance work. 

1.4. Recognize  cleaning  equipment  used  for  cleaning 
components during maintenance. 

1.5. Interpret  procedures  for  using  each  tool  and  piece  of 
equipment. 

2. Underpinning Skills

2.1 Recognizing  lifting  equipment  for  the  safe  lifting  of 
vehicles during repairs.

2.2 Handling  tools  and  equipment  correctly,  following 
intended use and safety guidelines.

2.3 Following  proper  procedures  for  using  each  tool  and 
piece of equipment.

2.4 Inspecting  tools  and  equipment  before  use  to  ensure 
they are in good working condition.

2.5 Using tools and equipment in a controlled environment.
2.6 Cleaning tools and equipment after use.
2.7 Organizing tools and equipment according to type and 

function.
2.8 Storing  tools  and  equipment  in  designated  storage 

areas.

3. Underpinning Attitudes

3.1. Commitment to occupational health and safety
3.2. Promptness in carrying out activities
3.3. Sincere and honest to duties
3.4. Environmental concerns
3.5. Eagerness to learn
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3.6. Tidiness and timeliness
3.7. Respect for rights of peers and seniors in the workplace
3.8. Communication with peers,  subordinates and seniors in 

the workplace

4. Resource Implications

The following resources must be provided:

4.1 Workplace (simulated or actual)
4.2 Personal protective equipment (PPE)
4.3 Tools and equipment

Assessment Evidence Guide

1. Critical Aspects of 
Competency

 Assessment required evidence that the candidate: 

1.1 identified common tools and equipment.
1.2 practiced tools and equipment.
1.3 stored tools and equipment.

2. Methods of Assessment

Competency should be assessed by:

2.1 Written test 
2.2 Practical demonstration
2.3 Oral questioning
2.4 Portfolio (Optional)

3. Context of Assessment

3.1 Competency  assessment  must  be  done  in  an 
assessment/training center or in an actual or simulated 
work place after completion of the training.

3.2 Assessment  should  be  done  by  a  nationally  certified 
assessor or occupation-specific industry expert.
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Unit of Competency:
OPERATE MOTOR VEHICLES

Nominal Duration:
160 Hrs.

Unit Code:
SICIP-TRA-MDM-03-O

Unit Descriptor:

This unit  covers the knowledge, skills and attitudes required to operate motor vehicles.  It 
specifically includes the tasks of performing vehicle pre-starting and warm-up, guiding and 
controlling the vehicle, driving a vehicle, parking a vehicle and driving a vehicle on different 
road conditions.

Elements and Performance Criteria:
(Terms in the performance criteria that are written in   bold and underlined   are elaborated in 
the range of variables).

Elements of Competency Performance Criteria

1. Perform vehicle pre-
starting and warm-up 

1.1 Engine oil, coolant, and fuel levels are checked for safe 
operation.

1.2 Battery   is checked to confirm it has sufficient charge to 
start the vehicle without issues.

1.3 Vehicle’s lights, indicators  , and brakes are checked to 
ensure they are functioning correctly before starting.

1.4 Vehicle is started and allowed to idle for a few minutes 
for operation.

1.5 Transmission, steering, and suspension are checked for 
smooth operation during the warm-up process.

1.6 Any unusual sounds or issues during the warm-up are 
noted and addressed before further driving.

2. Guide and control the 
vehicle 

2.1 Speed  is  controlled  by  adjusting  the  accelerator  and 
brakes.

2.2 Indicators  and  other  lights  are  used  appropriately  to 
signal lane changes or emergency stops.

2.3 AC module   is adjusted to maintain a comfortable cabin 
temperature.

2.4 Windshield  wiper  is  activated  as  needed  to  ensure  a 
clear view during adverse weather conditions.

2.5 Steering  is  operated  smoothly  to  maintain  vehicle 
stability and guide it along the intended path.

2.6 Gear  shift   is  operated  correctly  to  ensure  smooth 
transitions between gears.

2.7 Brakes  are  applied  progressively  to  stop  or  slow  the 
vehicle.

3. Drive a vehicle 

3.1 Vehicle  is  driven forward by engaging the appropriate 
gear and gradually accelerating.

3.2 Vehicle  is  driven  in  reverse  by  checking  the 
surroundings.

3.3 Right and left turns are made by signaling.
3.4 Zigzag  lines  are  performed  by  carefully  steering  the 
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vehicle in a controlled manner.
3.5 U-turn  is  executed  by  checking  for  clear  road  space, 

signaling, and turning the vehicle.

4. Park a vehicle 

4.1 Vehicle is checked to ensure it is fully within the parking 
space and not obstructing other vehicles or walkways.

4.2 Vehicle  is  shifted  into  the  appropriate  gear  (Park  or 
Neutral) based on the type of transmission.

4.3 Vehicle’s lights and indicators are turned off to conserve 
battery power and prevent unnecessary distractions.

4.4 Parking brake is applied to secure the vehicle in place 
and prevent it from rolling.

4.5 Mirrors are adjusted to ensure that the vehicle is parked 
safely and without risk of damage to nearby vehicles.

4.6 Engine is turned off and the vehicle is checked for any 
remaining operational issues before exiting. 

5. Drive a vehicle on 
different road conditions

5.1 Vehicle is driven on various road conditions to ensure 
adaptability to different environments.

5.2 Vehicle's speed is adjusted based on road conditions.
5.3 Braking distance is maintained appropriately depending 

on road surface conditions.
5.4 Steering  and  suspension  systems  are  tested  under 

different road conditions.
5.5 Vehicle’s  traction  control  and  ABS  systems  are 

monitored on slippery or wet roads.
5.6 Vehicle's  handling  and  performance  are  assessed  on 

gravel, dirt roads, or unpaved paths.

Range of Variables
Variable Range (Includes but not limited to):

1. Battery
1.1 Electrolyte level
1.2 Terminal connection tightness
1.3 Alternator charging status

2. Vehicle’s lights, indicators

2.1 Headlights (high/low beam)
2.2 Tail lights
2.3 Brake lights
2.4 Turn indicators
2.5 Dashboard warning lights

3. AC module

3.1 Cooling mode
3.2 Heating mode
3.3 Temperature adjustment
3.4 Airflow direction 
3.5 Fan speed control 

4. Gear shift

4.1 Manual gearbox (clutch and gear lever use)
4.2 Automatic transmission (PRNDL modes)
4.3 Smooth gear transition
4.4 Gear indicator lights

5. Various road conditions
5.1 City roads
5.2 Highways
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5.3 Rural roads
5.4 Slopes
5.5 Wet surfaces
5.6 Gravel
5.7 Dirt roads
5.8 Unpaved paths

Curricular Content Guide

1. Underpinning Knowledge

1.1. Identify engine oil, coolant, and fuel levels to ensure safe 
operation. 

1.2. Identify  transmission,  steering,  and  suspension  for 
smooth operation during warm-up. 

1.3. Recognize  speed  by  adjusting  the  accelerator  and 
brakes. 

1.4. Interpret  the  steering  smoothly  to  maintain  vehicle 
stability. 

1.5. Interpret zigzag lines by carefully steering in a controlled 
manner. 

1.6. Recognize  U-turns  by  checking  for  clear  road  space, 
signaling, and turning. 

1.7. Interpret vehicle speed based on road conditions.
1.8. Interpret appropriate braking distance depending on road 

surface. 

2. Underpinning Skills

2.1. Checking  engine  oil,  coolant,  and  fuel  levels  for  safe 
operation.

2.2. Checking the battery to ensure it has sufficient charge to 
start the vehicle.

2.3. Checking vehicle lights, indicators, and brakes for proper 
function before starting.

2.4. Checking  transmission,  steering,  and  suspension  for 
smooth operation during warm-up.

2.5. Controlling  speed  by  adjusting  the  accelerator  and 
brakes.

2.6. Operating steering smoothly to maintain vehicle stability 
and guide it along the path.

2.7. Operating the gear shift correctly for smooth transitions 
between gears.

2.8. Performing  zigzag  lines  with  careful  and  controlled 
steering.

2.9. Executing  a  U-turn  by  checking  for  clear  road  space, 
signaling, and turning.

2.10. Ensuring the vehicle is fully within the parking space and 
not obstructing other vehicles or walkways.

2.11. Monitoring traction control and ABS systems on slippery 
or wet roads.

2.12. Assessing  the  vehicle's  handling  and  performance  on 
gravel, dirt roads, or unpaved paths.
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3. Underpinning Attitudes

3.1. Commitment to occupational health and safety
3.2. Promptness in carrying out activities
3.3. Sincere and honest to duties
3.4. Environmental concerns
3.5. Eagerness to learn
3.6. Tidiness and timeliness
3.7. Respect for rights of peers and seniors in the workplace
3.8. Communication with peers,  subordinates and seniors in 

the workplace

4. Resource Implications

The following resources must be provided:

4.1 Workplace (simulated or actual)
4.2 Personal protective equipment (PPE)
4.3 Tools and equipment

Assessment Evidence Guide

1. Critical Aspects of 
Competency

Assessment required evidence that the candidate: 

1.1 performed vehicle pre-starting and warm-up 
1.2 guided and controlled the vehicle 
1.3 drove a vehicle 
1.4 parked a vehicle 
1.5 drove a vehicle on different road conditions

2. Methods of Assessment

Competency should be assessed by:

2.1 Written test 
2.2 Practical demonstration
2.3 Oral questioning
2.4 Portfolio (Optional)

3. Context of Assessment

3.1 Competency  assessment  must  be  done  in  an 
assessment/training center or in an actual or simulated 
work place after completion of the training.

3.2 Assessment  should  be  done  by  a  nationally  certified 
assessor or occupation-specific industry expert.
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Unit of Competency:
MAINTAIN BASIC VEHICLE COMPONENTS

Nominal Duration:
30 Hrs.

Unit Code:
SICIP-TRA-MDM-04-O

Unit Descriptor:

This  unit  covers  the  knowledge,  skills  and  attitudes  required  to  maintain  basic  vehicle 
components. It specifically includes the tasks of Identifying types of vehicle and components, 
identifying type of engines and their functions, identifying different type of vehicle systems, 
performing routine maintenance, replacing basic parts and maintaining proper records.

Elements and Performance Criteria:
(Terms in the performance criteria that are written in   bold and underlined   are elaborated in 
the range of variables).

Elements of Competency Performance Criteria

1. Identify types of vehicle 
and components.

1.1 Different types of vehicles   are identified based on their 
design and purpose.

1.2 Key vehicle components   are recognized.
1.3 Function of each vehicle component is explained.

2. Identify type of engines 
and their functions. 

2.1 Types of engines   are identified and interpreted.
2.2 Engine configuration   is recognized.
2.3 Function of each engine type is explained.
2.4 Role  of  key  engine  components  is  interpreted  in  the 

overall engine operation.

3. Identify different type of 
vehicle systems. 

3.1 Vehicle systems   are identified.
3.2 Function of each vehicle system is explained.
3.3 Interconnection between systems is recognized.

4. Perform routine 
maintenance.

4.1 Diagnostic tools   are used to assess the condition of 
key vehicle components.

4.2 Engine is inspected are identified for further action.
4.3 Routine maintenance tasks   are carried out according 

to the manufacturer's guidelines.

5. Replace basic parts.

5.1 Vehicle is powered off and made safe before starting the 
replacement of parts.

5.2 Worn or faulty parts   are identified based on inspection 
and operational performance.

5.3 Defective  parts  are  removed  carefully  ensuring  no 
damage to surrounding components.

5.4 Replacement  parts  are  selected  according  to 
manufacturer specifications.

5.5 New  parts  are  installed  correctly,  following  standard 
procedures and safety guidelines.

5.6 Replaced parts are tested to ensure the vehicle operates 
safely and efficiently.

6. Maintain proper records
6.1 Maintenance and service records are maintained.
6.2 Vehicle performance logs are updated regularly to track 

usage, fuel consumption, and any operational issues.
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6.3 Inventory  records  of  spare  parts  and  tools  are 
maintained. 

Range of Variables

Variable Range (Includes but not limited to):

1. Different types of 
vehicles

1.1 Passenger cars (Sedan and SUV)
1.2 Motorcycles
1.3 Buses
1.4 Trucks
1.5 Vans
1.6 Electric vehicles (EVs)
1.7 Hybrid vehicles
1.8 Three-wheelers
1.9 Off-road vehicles

2. Key vehicle components

2.1 Engine
2.2 Transmission
2.3 Brakes
2.4 Suspension
2.5 Wheels 
2.6 Steering
2.7 Electrical systems
2.8 Chassis and Body 

3. Types of engines

3.1 Gasoline 
3.2 Diesel
3.3 Two-stroke
3.4 Four-stroke

4. Engine configuration

4.1 Single-cylinder
4.2 Multi-cylinder
4.3 Inline
4.4 V-type
4.5 Horizontally opposed engines.

5. Vehicle systems

5.1 Engine
5.2 Transmission
5.3 Braking
5.4 Suspension
5.5 Cooling 
5.6 Lubrication
5.7 Steering
5.8 Electrical
5.9 Fuel systems

6. Diagnostic tools

6.1 OBD-II scanner
6.2 Multimeter
6.3 Battery tester
6.4 Fuel pressure gauge

7. Routine maintenance 
tasks

7.1 Oil and filter change
7.2 Tension belt check 
7.3 Air filter replacement
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7.4 Coolant top-up
7.5 Break adjustment
7.6 Brake fluid check
7.7 Battery maintenance
7.8 Tire pressure adjustment
7.9 Tire rotation setting 
7.10 Lubrication of moving parts
7.11 Checking lights and indicators
7.12 Vehicles cleanliness  

8. Worn or faulty parts

8.1 Brake pads/shoes
8.2 Belts and hoses
8.3 Spark plugs
8.4 Air/fuel/oil filters
8.5 Lights/bulbs
8.6 Tires
8.7 Battery
8.8 Fuses

Curricular Content Guide

1. Underpinning 
Knowledge

1.1 Identify different types of vehicles based on design and 
purpose. Recognize key vehicle components. 

1.2 Explain the function of each vehicle component. Identify 
types of engines and interpret engine configurations.

1.3 Explain the function of each engine type. 
1.4 Interpret  the role of  key engine components in overall 

engine operation. 
1.5 Identify  vehicle  systems.  Explain  the  function  of  each 

vehicle system. 
1.6 Recognize  interconnections  between  systems.  Use 

diagnostic tools to assess key vehicle components.
1.7 Identify  worn  or  faulty  parts  based  on  inspection  and 

performance.
1.8 Identify replacement parts according to specifications.
1.9 Interpret  new parts  following standard procedures and 

safety guidelines. 

2. Underpinning Skills

2.1 Using  diagnostic  tools  to  assess  key  vehicle 
components.

2.2 Inspecting the engine for further action.
2.3 Carrying out routine maintenance tasks according to the 

manufacturer’s guidelines.
2.4 Powering  off  the  vehicle  and  ensuring  safety  before 

replacing parts.
2.5 Removing defective parts carefully to prevent damage to 

surrounding components.
2.6 Selecting replacement parts according to manufacturer 

specifications.
2.7 Installing  new  parts  correctly,  following  standard 
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procedures and safety guidelines.
2.8 Testing  replaced  parts  to  ensure  safe  and  efficient 

vehicle operation.
2.9 Regularly  updating  vehicle  performance  logs  to  track 

usage, fuel consumption, and operational issues.
2.10 Maintaining inventory records of spare parts and tools.

3. Underpinning 
Attitudes

3.1. Commitment to occupational health and safety
3.2. Promptness in carrying out activities
3.3. Sincere and honest to duties
3.4. Environmental concerns
3.5. Eagerness to learn
3.6. Tidiness and timeliness
3.7. Respect for rights of peers and seniors in the workplace
3.8. Communication with peers, subordinates and seniors in the 

workplace

4. Resource Implications

The following resources must be provided:

4.1 Workplace (simulated or actual)
4.2 Personal protective equipment (PPE)
4.3 Tools and equipment
4.4 Facilities appropriate to the process/activities
4.5 Materials relevant to the proposed activity

Assessment Evidence Guide

1. Critical Aspects 
of Competency

Assessment required evidence that the candidate: 

1.1 identified types of vehicle and components.
1.2 Identified type of engines and their functions. 
1.3 identified different type of vehicle systems. 
1.4 performed routine maintenance.
1.5 replaced basic parts.
1.6 maintained proper records.

2. Methods of 
Assessment

Competency should be assessed by:

2.1 Written test 
2.2 Practical demonstration
2.3 Oral questioning
2.4 Portfolio (Optional)

3. Context of 
Assessment

3.1 Competency  assessment  must  be  done  in  an 
assessment/training center or in an actual or simulated 
work place after completion of the training.

3.2 Assessment  should  be  done  by  a  nationally  certified 
assessor or occupation-specific industry expert.
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Unit of Competency:
UNDERSTAND VEHICLE REGULATIONS 
AND DOCUMENTATION

Nominal Duration:
30 Hrs.

Unit Code:
SICIP-TRA-MDM-05-O

Unit Descriptor:

This unit covers the knowledge, skills and attitudes required to understand vehicle regulations 
and documentation.  It  specifically includes the tasks of understanding and complying with 
national vehicle regulations, maintaining records of driving, applying knowledge of traffic laws 
and regulations, maintaining and preserving legal document of drivers and vehicles. 

Elements and Performance Criteria:
(Terms in the performance criteria that are written in   bold and underlined   are elaborated in 
the range of variables).

Elements of Competency Performance Criteria

1. Understand and comply 
with national vehicle 
regulations.

1.1 National vehicle regulations   are understood.
1.2 Compliance requirements   are recognized.
1.3 Vehicle  inspection  and  emission  standards  are 

understood.
1.4 Records  of  compliance  are  maintained  for  verification 

and auditing purposes.

2. Maintain records of 
driving.

2.1 Records of  fuel consumption, mileage, and trips are 
documented.

2.2 Incidents,  violations,  or  accidents  during  driving  are 
recorded.

2.3 Vehicle maintenance and servicing activities are logged.
2.4 Driving records   are maintained.

3. Apply knowledge of traffic 
laws and regulations.

3.1 Traffic laws and regulations are interpreted.
3.2 Vehicle operation is conducted in accordance with road 

safety regulations.
3.3 Traffic signals, signs and road markings   are followed 

to maintain safe and lawful navigation.
3.4 Procedures  for  handling  traffic  incidents,  fines,  and 

violations are understood and applied.

4. Maintain and preserve 
legal document of Drivers 
and Vehicles.

4.1 Driving licenses are maintained and preserved to ensure 
validity and compliance with legal requirements.

4.2 Vehicle registration documents are organized and stored 
to confirm ownership and legal operation.

4.3 Fitness certificates are checked and recorded to ensure 
that vehicles meet roadworthiness standards.

4.4 Tax  tokens  are  maintained  and  updated  to  confirm 
payment of road taxes as required by law.

4.5 Insurance documents are preserved to ensure coverage 
is valid and claims can be processed when necessary.

4.6 Route permits, if applicable, are maintained and stored.
4.7 All  documents  are  stored  systematically  for  easy 

retrieval, verification, and compliance audits.
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Range of Variables
Variable Range (Includes but not limited to):

1. National vehicle 
regulations

1.1 Bangladesh Road Transport Act 2018
1.2 Motor Vehicle Rules
1.3 Bangladesh Road Transport Authority (BRTA) guidelines
1.4 Road safety regulations
1.5 Traffic laws

2. Compliance requirements

2.1 Vehicle registration certificate (Blue Book)
2.2 Fitness certificate
2.3 Road tax token
2.4 Insurance documents
2.5 Driving license
2.6 Route permit (for commercial vehicles)

3. Fuel consumption, 
mileage, and trips

3.1 Fuel receipts
3.2 Odometer readings
3.3 Distance logs
3.4 Trip sheets
3.5 GPS-based mileage reports

4. Driving records

4.1 Daily logbook
4.2 Route details
4.3 Driver duty roster
4.4 Shift timings
4.5 Digital fleet management records
4.6 BRTA compliance forms

5. Traffic laws and 
regulations

5.1 Highway Code
5.2 BRTA directives
5.3 Local municipal traffic rules
5.4 Seatbelt laws

6. Traffic signals, signs and 
road markings

6.1 Mandatory signs 
6.1.1 U-turn signs
6.1.2 No-entry signs
6.1.3 Stop signs
6.1.4 Yield/Give way signs
6.1.5 Traffic lights (red, yellow, green)
6.1.6 Zebra crossings
6.1.7 Speed limit signs

6.2 Warning signs 
6.2.1 School zone signs
6.2.2 Railway crossing signs
6.2.3 Pedestrian crossing ahead
6.2.4 Slippery road
6.2.5 Sharp curve
6.2.6 Animal crossing
6.2.7 Roadwork/construction ahead

6.3 Informative/guide signs 
6.3.1 Directional arrows

Motor Driving with Basic Maintenance                  38
 



6.3.2 Distance markers
6.3.3 Highway route signs
6.3.4 Parking signs
6.3.5 Hospital/Police station signs
6.3.6 Service area signs (fuel, food, rest area)
6.3.7 One-way signs

Curricular Content Guide

1. Underpinning 
Knowledge

1.1 Understand  national  vehicle  regulations.  Recognize 
compliance requirements. 

1.2 Understand vehicle inspection and emission standards.
1.3 Understand  records  of  compliance  for  verification  and 

auditing. 
1.4 Interpret incidents, violations, or accidents during driving.
1.5 Interpret  driving  records.  Interpret  traffic  laws  and 

regulations. 
1.6 Identify vehicle operation in accordance with road safety 

regulations. 
1.7 Identify traffic signals, signs, and road markings for safe 

navigation. 
1.8 Understand  procedures  for  handling  traffic  incidents, 

fines, and violations. 

2. Underpinning Skills

2.1 Maintaining  records  of  compliance  for  verification  and 
auditing.

2.2 Documenting fuel consumption, mileage, and trips.
2.3 Recording  incidents,  violations,  or  accidents  during 

driving.
2.4 Logging vehicle maintenance and servicing activities.
2.5 Maintaining driving records.
2.6 Operating  the  vehicle  in  accordance  with  road  safety 

regulations.
2.7 Following  traffic  signals,  signs,  and  road  markings  for 

safe navigation.
2.8 Applying procedures for handling traffic incidents, fines, 

and violations.
2.9 Maintaining  and  preserving  driving  licenses  to  ensure 

validity and compliance.
2.10 Checking  and  recording  fitness  certificates  to  ensure 

vehicles meet roadworthiness standards.
2.11 Preserving  insurance  documents  to  ensure  valid 

coverage and facilitate claims. 

3. Underpinning Attitudes
3.1. Commitment to occupational health and safety
3.2. Promptness in carrying out activities
3.3. Sincere and honest to duties
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3.4. Environmental concerns
3.5. Eagerness to learn
3.6. Tidiness and timeliness
3.7. Respect for rights of peers and seniors in the workplace
3.8. Communication with peers, subordinates and seniors in the 

workplace

4. Resource Implications

The following resources must be provided:

4.1 Workplace (simulated or actual)
4.2 Personal protective equipment (PPE)
4.3 Tools and equipment
4.4 Traffic laws and regulations

Assessment Evidence Guide

1. Critical Aspects of 
Competency

Assessment required evidence that the candidate: 

1.1 understood and complied with national vehicle 
regulations.

1.2 maintained records of driving.
1.3 applied knowledge of traffic laws and regulations.
1.4 maintained and preserved legal document of Drivers and 

Vehicles.

2. Methods of Assessment

Competency should be assessed by:

2.1 Written test 
2.2 Practical demonstration
2.3 Oral questioning
2.4 Portfolio (Optional)

3. Context of Assessment

3.1 Competency  assessment  must  be  done  in  an 
assessment/training center or in an actual or simulated 
work place after completion of the training.

3.2 Assessment  should  be  done  by  a  nationally  certified 
assessor or occupation-specific industry expert.
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Unit of Competency:
UNDERSTAND BASIC ARABIC 
LANGUAGE IN DRIVING

Nominal Duration:
20 Hrs.

Unit Code:
SICIP-TRA-MDM-06-O

Unit Descriptor:

This  unit  covers  the  knowledge,  skills  and  attitudes  required  to  understand  basic  Arabic 
language in driving. It specifically includes the tasks of understanding basic Arabic terms and 
phrases,  communicating  vehicle  issues  and  requirements,  assisting  Arabic-speaking 
customers with driving and identifying Arabic warnings & signs.

Elements and Performance Criteria:
(Terms in the performance criteria that are written in   bold and underlined   are elaborated in 
the range of variables).

Elements of Competency Performance Criteria

1. Understand basic Arabic 
terms and phrases.

1.1 Basic Arabic terms and phrases   used in driving are 
recognized.

1.2 Common  greetings  ,  commands,  and  directional 
phrases are interpreted.

1.3 Traffic-related  terms  are  understood  for  safe  driving 
practices.

1.4 Numbers,  distances,  and  time-related  phrases are 
interpreted.

2. Communicate vehicle 
issues and requirements.

2.1 Vehicle issues   are identified and described using basic 
Arabic terms to ensure clear understanding.

2.2 Maintenance  and  repair  requirements   are 
communicated.

2.3 Requests  for  tools,  parts,  or  assistance   are 
expressed using appropriate Arabic phrases.

2.4 Feedback and instructions   regarding vehicle status are 
understood.

2.5 Communication   is  maintained  in  a  polite  and 
professional manner.

3. Assist Arabic-speaking 
customers with driving.

3.1 Driving  instructions   are  communicated  clearly  to 
Arabic-speaking customers.

3.2 Customer queries and concerns   about the vehicle or 
driving process are understood.

3.3 Safety  precautions   and  driving  procedures are 
explained.

3.4 Assistance is provided during driving, ensuring that the 
customer follows instructions.

4. Identify Arabic Warnings 
& Signs 

4.1 Arabic road signs   and warning symbols are recognized 
to ensure safe navigation on roads.

4.2 Meaning  of  common  traffic  signs is  interpreted  in 
Arabic.

4.3 Hazard  and  warning  signs   are  identified  to  prevent 
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accidents.
4.4 Directional  and  informational  signs   in  Arabic  are 

understood.

Range of Variables
Variable Range (Includes but not limited to):

1. Understand basic 
Arabic terms and 
phrases.

1.1 (Salam – Hello) سلام
1.2 (Shukran – Thank you) شكراً
1.3 (Min fadlik – Please) من فضلك
1.4 (Na’am – Yes) نعم
1.5 (La – No) لا

2. Common greetings
2.1 (Sabah al-khayr – Good morning) صباح الخير
2.2 (Masa’ al-khayr – Good evening) مساء الخير

3. Time-related phrases

3.1 (Sabahan – In the morning) صباحاً
3.2 (Masa’an – In the evening) مساءً
3.3 (Al-aan – Now) الآن
3.4 (Ba’d qaleel – Shortly) بعد قليل
3.5 (Saa’a – Hour) ساعة

4. Vehicle issues 

4.1 (Al-muharrik – Engine) المحرك
4.2 (Al-itarat – Tires) الإطارات
4.3 (Al-makabah – Brakes) المكابح
4.4 (Al-battariya – Battery) البطارية
4.5 (Az-zayt – Oil) الزيت
4.6 (’Adh-dhaw) الضوء

5. Maintenance and repair 
requirements

5.1 (Taghyeer az-zayt – Oil change) تغيير الزيت
5.2 (Islah al-makabah – Brake repair) إصلاح المكابح
5.3 (Fahs al-muharrik – Engine check) فحص المحرك
5.4 (Shahn al-battariya – Battery recharge) شحن البطارية

6. Requests for tools, 
parts, or assistance

6.1 (A’atini al-miftah – Give me the wrench) أعطني المفتاح
6.2 الغيار قطعة  Ahtaj) أحتاج   qita’a  al-ghiyar  –  I  need a  spare 

part)
6.3 (Sa’idni min fadlik – Please help me) ساعدني من فضلك

7. Feedback and 
instructions

7.1 (Tamma al-islah – Repaired) تم الإصلاح
7.2 (Yahtaj ila at-tabdeel – Needs replacement) يحتاج إلى التبديل
7.3 (Ifhas marrah okhra – Check again) افحص مرة أخرى
7.4 (Jahiz – Ready) جاهز

8. Communication

8.1 (Min fadlik – Please) من فضلك
8.2 (Shukran – Thank you) شكراً
8.3 (Afwan – You’re welcome) عفواً
8.4 (Law samaht – Excuse me) لو سمحت
8.5 (Tafaddal – Kindly proceed) تفضل

9. Driving instructions

9.1 (Ibdā’ al-qiyādah – Start driving) ابدأ القيادة
9.2 (Tawaqqaf huna – Stop here) توقف هنا
9.3 (In’atif yameenan – Turn right) انعطف يميناً
9.4 (In’atif yasaran – Turn left) انعطف يساراً
9.5 (Qud bibut’ – Drive slowly) قُد ببطء

10. Customer queries and 
concerns

10.1 تعمل؟ لا  As-sayyārah lā) السيارة   ta’mal? – The car  is  not 
working?)
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10.2 (?Ma hādhā as-sawt? – What is this noise) ما هذا الصوت؟
10.3 ؟ كافٍ وقود  هناك  Hal) هل   hunāk waqood kāfin?  –  Is  there 

enough fuel?)

11. Safety precautions

11.1 (Irbṭ ḥizām al-amān – Fasten your seat belt) اربط حزام الأمان
11.2 القيادة أثناء  الهاتف  تستخدم  Lā) لا   tasta’amil  al-hātif  athnā’  al-

qiyādah – Don’t use the phone while driving)
11.3 المحددة بالسرعة  Iltazim) التزم   bil-sur’ah  al-muhaddadah  – 

Follow the speed limit)

12. Driving procedures

12.1 (Tashgheel al-muharrik – Start the engine) تشغيل المحرك
12.2 (Istikhdām al-makābah – Use the brakes) استخدام المكابح
12.3 (Taghyeer at-turoos – Change the gears) تغيير التروس
12.4 (Rakn as-sayyārah – Park the car) ركن السيارة

13. Arabic road signs

13.1 ,(Qif – Stop) قف الدخول   Mamnoo’ al-dukhool – No) ممنوع 
entry)

13.2 (Mamnoo’ al-wuqoof – No parking) ممنوع الوقوف
13.3 (Sir bisur’ah muhaddadah – Speed limit) سر بسرعة محددة

14. Common traffic signs

14.1 (Ishārat al-murūr – Traffic lights) إشارة المرور
14.2 (Uboor al-mushāh – Pedestrian crossing) عبور المشاة 
14.3 (Dawwār – Roundabout) دوار
14.4 (Munaḥnā khaṭir – Dangerous curve) منحنى خطر

15. Hazard and warning 
signs

15.1 (Madrasa – School zone) مدرسة
15.2 (Taqātu’ – Intersection) تقاطع
15.3 (Ṭarīq zaliq – Slippery Road) طريق زلق
15.4 (A’māl ‘ala aṭ-ṭarīq – Road works) أعمال على الطريق

16. Directional and 
informational signs

16.1 (Ilā al-yamīn – To the right) إلى اليمين
16.2 (Ilā al-yasār – To the left) إلى اليسار
16.3 (Ilā al-amām – Straight ahead) إلى الأمام
16.4 (Awda lil-khalf – U-turn) عودة للخلف
16.5 (Maḥaṭṭat waqood – Fuel station) محطة وقود
16.6 (Mustashfā – Hospital) مستشفى
16.7 (Mawqif sayyārāt – Parking area) موقف سيارات
16.8 (Maṭār – Airport) مطار
16.9 (Funduq – Hotel) فندق

Curricular Content Guide

1. Underpinning 
Knowledge

1.1. Recognize  basic  Arabic  terms  and  phrases  used  in 
driving. 

1.2. Interpret common greetings, commands, and directional 
phrases. 

1.3. Understand  traffic-related  terms  for  safe  driving 
practices. 

1.4. Interpret numbers, distances, and time-related phrases.
1.5. Identify and describe vehicle issues using basic Arabic 

terms for clear understanding. 
1.6. Understand feedback and instructions regarding vehicle 

status. 
1.7. Understand customer  queries  and concerns  about  the 

vehicle or driving process. 
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1.8. Explain safety precautions and driving procedures.
1.9. Recognize Arabic Road signs and warning symbols to 

ensure safe navigation. 
1.10. Interpret the meaning of common traffic signs in Arabic.
1.11. Identify hazard and warning signs to prevent accidents.
1.12. Understand directional and informational signs in Arabic.

2. Underpinning Skills

2.1. Communicating  maintenance  and  repair  requirements 
clearly.

2.2. Expressing requests for tools, parts, or assistance using 
appropriate Arabic phrases.

2.3. Understanding  feedback  and  instructions  regarding 
vehicle status.

2.4. Maintaining polite and professional communication.
2.5. Communicating  driving  instructions  clearly  to  Arabic-

speaking customers.
2.6. Understanding customer queries and concerns about the 

vehicle or driving process.
2.7. Explaining safety precautions and driving procedures.
2.8. Assisting customers during driving to ensure they follow 

instructions.
2.9. Recognizing Arabic Road signs and warning symbols for 

safe navigation.

3. Underpinning Attitudes

3.1. Commitment to occupational health and safety
3.2. Promptness in carrying out activities
3.3. Sincere and honest to duties
3.4. Environmental concerns
3.5. Eagerness to learn
3.6. Tidiness and timeliness
3.7. Respect for rights of peers and seniors in the workplace
3.8. Communication with peers, subordinates and seniors in the 

workplace

4. Resource Implications

The following resources must be provided:

4.1 Workplace (simulated or actual)
4.2 Personal protective equipment (PPE)
4.3 Tools and equipment
4.4 Projector
4.5 Stationary
4.6 Learning manual

Assessment Evidence Guide

1. Critical Aspects of 
Competency

Assessment required evidence that the candidate: 

1.1 understood basic Arabic terms and phrases.
1.2 communicated vehicle issues and requirements.
1.3 assisted Arabic-speaking customers with driving.
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1.4 identified Arabic Warnings & Signs.

2. Methods of Assessment

Competency should be assessed by:

2.1 Written test 
2.2 Practical demonstration
2.3 Oral questioning
2.4 Portfolio (Optional)

3. Context of Assessment

3.1 Competency  assessment  must  be  done  in  an 
assessment/training center or in an actual or simulated 
work place after completion of the training.

3.2 Assessment  should  be  done  by  a  nationally  certified 
assessor or occupation-specific industry expert.
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Unit of Competency:
PRACTICE ENGLISH LANGUAGE IN 
DRIVING

Nominal Duration:
40 Hrs.

Unit Code:
SICIP-TRA-MDM-07-O

Unit Descriptor:

This unit covers the knowledge, skills and attitudes required to practice English language in 
driving.  It  specifically  includes  the  tasks  of  understanding  basic  English  terminology, 
communicating effectively in English, interpreting vehicle manuals and regulatory documents 
and responding to customer enquiries in English.

Elements and Performance Criteria:
(Terms in the performance criteria that are written in   bold and underlined   are elaborated in 
the range of variables).

Elements of Competency Performance Criteria

1. Understand basic 
English terminology.

1.1. Common English driving terms   are recognized.
1.2. Vehicle  parts  and  components   are  identified  using 

basic English terminology.
1.3. Basic  driving  commands  and  instructions   are 

interpreted to follow traffic rules and ensure safe driving.
1.4. Numbers,  distances,  and  speed-related  terms  are 

understood.

2. Communicate 
effectively in English.

2.1 Driving  instructions  and  vehicle  information   are 
communicated clearly in English.

2.2 Queries  and concerns are received and interpreted in 
English.

2.3 Requests for assistance, tools, or support are expressed 
in English.

2.4 Feedback  and  guidance  regarding  driving  or  vehicle 
operation are conveyed in English.

2.5 Communication  is  maintained  professionally  and 
politely. 

3. Interpret vehicle 
manuals and regulatory 
documents.

3.1 Vehicle  manuals   are  interpreted  to  understand 
specifications.

3.2 Regulatory documents   are reviewed and understood.
3.3 Instructions and procedures in manuals and documents 

are followed.
3.4 Relevant  information  is  extracted  from  manuals  and 

documents.
3.5 Documentation   is referenced and maintained for future 

use, verification, and adherence.

4. Respond to customer 
inquiries in English. 

4.1 Customer  inquiries   are  received  and  understood  in 
English.

4.2 Responses are provided clearly and politely in English.
4.3 Information  regarding  vehicle  operation,  services,  or 

procedures is communicated in English.
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4.4 Customer  concerns  or  complaints   are  documented 
and addressed in English.

4.5 Professional  and  courteous  language  is  maintained 
throughout all customer interactions.

Range of Variables
Variable Range (Includes but not limited to):

1. Common English driving 
terms

1.1 Start
1.2 Stop
1.3 Left
1.4 Right
1.5 Straight
1.6 Slow down
1.7 Speed up
1.8 Reverse
1.9 Park
1.10 Lane
1.11 Signal
1.12 Horn
1.13 Brake
1.14 Clutch
1.15 Gear
1.16 Accelerator
1.17 Traffic light
1.18 Zebra crossing

2. Vehicle parts and 
components

2.1 Engine
2.2 Wheel
2.3 Tire
2.4 Brakes
2.5 Clutch
2.6 Gear
2.7 Steering
2.8 Lights
2.9 Mirror
2.10 Wiper
2.11 Horn
2.12 Battery
2.13 Fuel tank
2.14 Seat belt
2.15 Indicator

3. Basic driving commands 
and instructions

3.1 “Start the engine,”
3.2 “Turn left/right,” 
3.3 “Go straight,” 
3.4 “Stop here,” 
3.5 “Slow down,” 
3.6 “Increase speed,”
3.7 “Follow the lane,”
3.8 “Keep distance,”
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3.9 “Overtake carefully.”

4. Driving instructions and 
vehicle information

4.1 Starting/stopping engine
4.2 Turning directions (left/right/straight)
4.3 Lane change
4.4 Parking
4.5 Speed control
4.6 Fuel level
4.7 Tire pressure
4.8 Oil level
4.9 Dashboard warning lights

5. Professionally and 
politely

5.1 Good morning/Thank you/Please
5.2 Respectful tone
5.3 Avoiding offensive language
5.4 Confirming understanding
5.5 Expressing appreciation

6. Vehicle manuals

6.1 Owner’s manual
6.2 Service/maintenance manual
6.3 Electrical wiring diagrams
6.4 Troubleshooting guides
6.5 Parts catalogues
6.6 Warranty booklets

7. Regulatory documents

7.1 Driving license
7.2 Registration certificate (RC)
7.3 Tax token
7.4 Fitness certificate
7.5 Insurance papers
7.6 Route permit
7.7 Pollution/emission certificate

8. Documentation

8.1 Service logs
8.2 Inspection records
8.3 Mileage and fuel logs
8.4 Accident/incident reports
8.5 Compliance checklists
8.6 Warranty claims 

9. Customer inquiries

9.1 Questions about vehicle operation (starting, parking, fuel 
type)

9.2 Service schedules
9.3 Road directions
9.4 Regulatory requirements
9.5 Costs or fees
9.6 Safety features

10. Customer concerns or 
complaints

10.1 Vehicle breakdown
10.2 Delay in service
10.3 Unexpected costs
10.4 Safety doubts

Curricular Content Guide
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1. Underpinning Knowledge

1.1. Recognize common English driving terms. 
1.2. Identify  vehicle  parts  and  components  using  basic 

English terminology. 
1.3. Interpret  basic  driving  commands  and  instructions  to 

follow traffic rules and ensure safe driving. 
1.4. Understand  numbers,  distances,  and  speed-related 

terms. 
1.5. Interpret queries and concerns in English. 
1.6. Interpret vehicle manuals to understand specifications.
1.7. Understand regulatory documents. 
1.8. Identify  instructions  and  procedures  in  manuals  and 

documents.
1.9. Understand customer inquiries in English. 

2. Underpinning Skills

2.1. Communicating  driving  instructions  and  vehicle 
information clearly in English.

2.2. Receiving  and  interpreting  queries  and  concerns  in 
English.

2.3. Expressing requests for assistance, tools, or support in 
English.

2.4. Conveying feedback and guidance regarding driving or 
vehicle operation in English.

2.5. Maintaining professional and polite communication.
2.6. Reviewing and understanding regulatory documents.
2.7. Following instructions and procedures in  manuals  and 

documents.
2.8. Extracting  relevant  information  from  manuals  and 

documents.
2.9. Referencing  and  maintaining  documentation  for  future 

use, verification, and adherence.
2.10. Receiving  and  understanding  customer  inquiries  in 

English.

3. Underpinning Attitudes

3.1. Commitment to occupational health and safety
3.2. Promptness in carrying out activities
3.3. Sincere and honest to duties
3.4. Environmental concerns
3.5. Eagerness to learn
3.6. Tidiness and timeliness
3.7. Respect for rights of peers and seniors in the workplace
3.8. Communication with peers,  subordinates and seniors in 

the workplace

4. Resource Implications

The following resources must be provided:

4.1. Workplace (simulated or actual)
4.2. Personal protective equipment (PPE)
4.3. Tools and equipment
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Assessment Evidence Guide

1. Critical Aspects of 
Competency

Assessment required evidence that the candidate: 

1.1 understood basic English terminology.
1.2 communicated effectively in English.
1.3 interpreted vehicle manuals and regulatory documents.
1.4 responded to customer inquiries in English.

2. Methods of Assessment

Competency should be assessed by:

2.1 Written test 
2.2 Practical demonstration
2.3 Oral questioning
2.4 Portfolio (Optional)

3. Context of Assessment

3.1 Competency  assessment  must  be  done  in  an 
assessment/training center or in an actual or simulated 
work place after completion of the training.

3.2 Assessment  should  be  done  by  a  nationally  certified 
assessor or occupation-specific industry expert.
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Workshop/Lab Facility Standard

Course Name: Motor Driving with Basic Maintenance

Number of Trainees: 25

Course-wise Training Space (Theoretical Classroom, Workshop/ Lab/ Classroom cum 
Workshop):

 Classroom – 350 sft (33 sqm)

 Workshop/ lab – 800 sft (75 sq) OR

 Classroom cum workshop – 1000 sft (93 sqm)
 

Major Training Equipment and Training Facilities:

Sl. No. Major Equipment and Training facilities
Required 

facilities

1. Computer 01

2. Laptop 01

3. Multimedia Projector 01

4. Internet connectivity 01

5. Training Vehicles 01 

6. Driving Simulator 01

7. Engine Models (Cut section models) 01

8. GPS tracking device 01 

9. Battery testing unit 01

10. Battery charging machine 01

11.    Compressor with tire pressure gauge 01

12. Fuel System Model 01

13. Gear box and Brake system model 01

14. Steering model 01 

15. Electrical System Boards 01

16. Tool box 25

17. Hydraulic jacks 01

18. Road Safety and Traffic Aids 25

19. First Aid & Safety Equipment 02

20. Fire extinguisher 01
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The following conditions must be fulfilled –

 The institute shall not use the same facilities for any other projects/organizations offering 
a similar course.

 The institute must provide sufficient evidence to prove ownership of the proposed 
training equipment.

The list denotes the minimum training equipment and facility required to effectively conduct 
training for a specific course. Additionally, the institute must ensure that all other necessary 
training tools, equipment, and furniture are available to meet the requirement of competency 
standards (CS) provided by SICIP.

For the operation of training course on Motor Driving with Basic Maintenance, the institute must 
ensure the availability of at least 80% of the major training equipment and training facilities 
(according to the CS) to be eligible for SICIP training delivery. If the score is below 80%, the 
remaining  equipment  and  facilities  need  to  be  installed  before  the  commencement  of  the 
training.

The institute will also provide all other hand tools and power tools as per CS for 25 trainees. 
Also, they will arrange adequate seating arrangement and classroom setup for the 25 trainees.
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