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The Request for Q otation Document

These guidance notes have been prepared by the BPPA to assist a Procuring Entity in the preparation of

Quotation document, using the Standard Request for Quotation, SRFQ, for the procurement of low value Goods.

All concerned are advised to refer to the Public Procurement Rules, 2025 issued to supplement the Public
Procurement Act, 2006; available on BPPA's website: http://ww.w.bppa.gov.bd/. Notes and guidance are
provided for both the Procuring Entity and the Quotationer.

The procurement under Request for Quotation Method (RFQM) shall follow the provisions pursuant to Rules

90 to 94 of the Public Procurement Rules, 2025 and in accordance with Section 32 of the Public Procurement
Act, 2006. SRFQ is based upon best national practices that have been adapted to suit the particular needs of
procurement.

The use of SRFQ (PG1) applies when a Procuring Entity intends to select a Quotationer (a Supplier) for the
Procurement of Goods under RFQ Method (RFQM) pursuant to Rule 90(3) of the Public Procurement Rules,

2025.

Pursuant to Rule 92(1) and Rule 92(2) of the Public Procurement Rules, 2025, RFQ shall be invited through
letter or e-mail. RFQ shall not be required to be advertised in the daily newspapers but for the minimum
circulation the Procuring Entity shall publish that advertisement in its website (if any), including posting in the
Notice Board and, shall send with request for publication to the administrative wing of some other Procuring
Entities nearby.

Pursuant to Rule 92(3) of the Public Procurement Rules, 2025, RFQ Document shall be issued or made
available to potential Quotationers'free-of-cost'.

The time-limit for Request for Quotation shall in no case exceed seven (7) days pursuant to Rule 92 (4) of the
Public Procurement Rules, 2025. The Procuring Entity must provide minimum three (3) days for submitting
Quotations.

No Securities such as Quotation Security (i.e. Tender Security) and Performance Security shall be required
pursuant to Rule 91(6) of the Public Procurement Rules, 2025.

Submission, Opening and Evaluation of the Quotations shall respectively be dealt with pursuant to Rule 93(1),
Rule 93(2) and Rule 94(1) of the Public Procurement Rules,2025 as specified in the RFQ.

The criteria for evaluation, pursuant to Rule 9L@) of the Public Procurement Rules, 2025, shall be pre-
disclosed.

Pursuant to Rule 90(5) of the Public Procurement Rules, 2025 the Quotation for standard off-the-shelf low
value readily available Goods shall usually be on'Unit-Rate'basis.

The specifications of Goods shall be framed pursuant to Rule 3B of the Public Procurement Rules, 2025.

Splitting the object of Procurement is not permissible pursuant to Rule 90(a)fta) of the Public Procurement
Rules, 2025.

The Procuring Entity shall issue the Purchase Order, pursuant to Rule 9a(5) of the Public Procurement Rules,

2025, to the successful Quotationer following recommendations of the Evaluation Committee and approval
thereupon of the Approving Authority.

Provision of Retention Money shall however be kept at the rate of five (5) percent of the contract price from
Supplier's payable amount against any claims during the Warranty Period.

The Warranty Period shall usually remain 12 months.

The Procuring Entity shall further be required to maintain the record of procurement proceedings pursuant to

Rule 60 of the Public Procurement Rules,2025.
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Program Implementation Unit (Plu)
SICIP- BJMA, Program

Concord Royal Court, Level - 4, House #275 (new-40)'

Road # 27 (new-16), Dhanmondi-1'209' Dhaka

REQUEST FOR QUOTATION
For

SupplyofAirConditioner,andWaterPurifierforSlClP-BJMAProgram

Date=L2lOB12026
RFQNo: SICP/ BIMA/ Procurement' /2026/82

To

L. The chief coordinator- sICIp-BlMA, program has been_alrocated pubric funds and intends to apply a

portion of the funds to erigible paymen-ts under the contract for which this Quotation Document is

issued.

z. Detailed specifications and, Design & Drawings for the intended Goods are avairabre in the office of the

procuring Entity for inspection by the potentiil Quotationers during office hours on all working days'

3. Quotation is being requested on Unit-Rate basis'

4. Quotation shall be completed properly, duly signed-t'i"d each page by the authorized signatory and

*u.itt.dbythedatetotheofficeasspecifiedinPara5below'

5. No Securities such as euotation Security and Performance Security shall be required for submission of

the Quotation and tupply of the Goods (if awarded) respectively'

6. euotation in sealed enverope or through electronic mail shail be submitted to the office of the

undersigneo o,, oi before tbpelzozs it rz.oopM. The envelope containing the euotation must be

clearly marked "supply of Air conditioner, and water Purifier for sICIP' BIMA Program" and Do NOT

opEN before Lglogl2o26 at 12.00pM, Quoiations received later than the time specified herein shall not

be accePted.

7. euotations received through electronic mail shall be sealed-enveloped by the Procuring Entity duly

marked as stated in para 6 above and, all euotations thus received shall be sent to the Evaluation

Committee for evaluation, without opening, by the same date of closing the Quotation'

B. The procuring Entity may extend the deadline for submission of Quotations on iustifiably acceptable

grounds duly recoried subiect to threshold of seven (7) days pursuant to Rule 92 (4) of the Public

Procurement Rules, 2025'

g. AII euotations must be valid for a period of at least 30 Days from the closing date of the Quotation'

10. No public opening of Quotations received by the closing date shall be held'

11. Quotationer's rates or prices shall be inclusive of profit and overhead and' all kinds of taxes' duties' fees'

llvies, and other chargls to be paid under the Applicable Law, if the Contract is awarded' 
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fixed for rhe duration of the contract

13. euotationer shal have legal capacity to enter into contract. euotationer, in- support of its qualification

sha, be reqrireJto submrt ...[ifi"d pt rto.opi.s of ratesi do.i*.n,r related to valid rrade License' Tax

clearance certificate (or Acknowledgement srip issued by the competent authority as a proof of submission

of income tax return for the err"rr*"rt i"^, zbzs-2026,vi Registration Number/Business Identification

Number (BIN) and Financiar sorvency certificate showing hqui"id ass,et of at least BDT 2,00,000'00 from

any schedutea ganklwithout which tlie Quotation may be considered non-responsive'

14. euotations sha, be evaruated based on information and documents submitted with the Quotations' by

the Evaluation committee and, at least three (3) responsive Quotations will be required to determine

thelowest",atu-,t"dresponsiveQuotationsforawardoftheContract'

15. In case of anomalies between unit rates or prices and the total amount quoted, in the quotation

submitted on unit rate basis, the ,rnit ,ri", o. p.i.., .rrriipt"uril. In case of discrepancy between words

and figures, the former wilr goverr. euo,r,ioner sha, .".niin bound to accept the arithmetic corrections

made bY the Evaluation Committee'

16. The euotationers prices, being responsive to the procuring Entity's requirements, shall be checked for

SLT (Significantly Low-priced T:r;;;j in accordar.. i"ith t-he Rules 25 and 26 of the Public

Procuiement Rules, 2025 (Not applicable)

lT.ThesupplyofGoodsshallbecompletedwithin15daysfromthedateofissuingPurchaseorder.

lB.ThePurchaseorderthatconstitutestheContractbindinguponthe.SupplierandtheProcuringEntity
shall be issued within 03 days of receipt of approval from the Approving Authority'

lg.TheProcuringEntityreservestherighttorejectalltheQuotationsorannultheprocurement
proceedings.

Name: Islam

BesHqF(1g4: ff1Sffi oordinator-
Chief Coordinator

o1lilii$fi t$l[.vt t, Pro gra tn

SICIP-BJMA, Program

1 Chairman, BJMA.

2 Executive Program Director' SICIP;

3 Deputy Executive ftogt"- Director' (Program ManaBement)TSICIP;

4 Deputy Executive fto[tu* Director' (Fund Management)' SICIP;

5 Assistant Executtve;?;;;r*Directoi, (ProgramManagement-1)'SICIP;

6 Procurement SPecialist, SICIP;

7 Office CoPY.
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RFQ NO: Date: dd/mm/W

To:

[Name and address of Procuring EntityJ

l/We, the undersigned, offer to supply in conformity with the Terms and Conditions for delivery of the

Goods named [insertname of goods].

The total Price Of our Quotation is [insertamountboth in figure andwords]

My/our euotation shall remain valid for the period stated in the RFQ Document and it shall remain binding

upon ,r, ,nd, -ry be accepted at any time prior to the expiration of its validity period'

I/We declare that l/we have the legal capacity to enter into a contract with you, and have not been declared

ineligible by the Government of Bangladesh on charges of engaging in corrup,t,_fraudulent, collusive, coercive

or obstructive practices. Furthermore, I am/we are aware of Para Zl(b) of the Terms and Conditions and

pledge not to indulge in such practices in competing for or in executing the works'

I am/we are not submitting more than one Quotation in this RFQ process in my/our own name or other

name or in different ,rrn.rl I/we understand that the Purchase order issued by you shall constitute the

Contract and will be binding upon me/us'

I/We have examined and have no reservations to the RFQ Document issued by you on [insertdate]

I/We understand that you reserve the right to reject all the Quotations or annul the procurement

proceedings without incurring any Iiability to me/us'

Signature of Quotationer with Seal

Date

5

lr.

I

SICIP- BJMA

*

r'- lJ'/

7 V



RFQ No: SICP/ BIMA/ Procurement.12026lS2 Date=L2/08/2026

Total Amount for SuPPIY of Goods

(inclusive of VAT and all applicable taxesi see Note 2 below)

[insert number] number corrections made by me/us have been duly initialed in this Price schedule. My/our offer is v-alid until dd/mm/w [insert Quotation

Vdiditydatel.

Note:
1 . Col.l,Z,3,4,Sand 9 to be filled in by the Procuring Entity and Col' 6, 7 &8 by the Quotationer'

2. Rates or prices shall include profit and overhead *4 at t irra, of axes, duties, fees, levies, and other charges earlier paid or to be paid under the

Applicable Law, irgr" iorr"fu is awarded; including transportatiorl insurance etc. whatsoever up to the point of delivery of Goods in all respects

to the satisfacton ofthe Procuring Entity'

6
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2Pcs1 Air Conditioner1

PIU, SICIP.
BJMA,

Program
Concord

Royal Court,
Level - 4,

House # 275
(new-40),
Road.# 27
(new-16),

Dhanmondi-
12 Dhaka

1PcsWater Purifier))

In figure

In words

House # 275 (new-40),Road # 27
PIU, SICIP-BlMA, Program, Concord Royal Court, Level - 4,

(new-16), Dhanmondi-1209, Dhaka'
Goods to be supplied to

Goods and related services].
[enter the Total Amount as in Col.8 above for the delivery of

Taka in words
Total Amount in

15 (Fifteen) Days from the issuing Purchase Order
OfferedD

The warranty Period shall usuallY remain 12 months
Warra Provided

Signature of Quotationer with Seal Date: dd/mm/W

Name of Quotationer

SICIP- BJMA

X-
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Cooling Capacity: 18,000
BTU/hr (1.5 Ton)
Brand: Any local or Global
established Brand
Technology: Fixed-Speed
Inverter
Compressor Type: High-
Efficiency Rotary
Refrigerant Gas: Eco-Friendly
R-32
Coverage: 140-180 Sqft
Filter Type: Washable air purify
filter
Fan Speed: Turbo cooling
Cooling Speed: 60s fast cooling
Remote Control:
Ai intelligent Wi-Fi remote

control
Timer: Yes
Temperature Adjustment: High
temperature-68o
Energy Efficient: Invetter,
Energy saving invefter
Power Consumption: 1.64 kW

Any Country
of Origin

Any
Established
Brand

Conditioner
Air

Y 7SICIP- BJMA

Item

no

Description of
Items

Required Technical Specifi cation

and Standards

Offered Technical

Specification

and Standards

CounEyof

Origin

Make and

Model



Any Country
of Origin

Any
Established
Brand

Purified Water Flow Rate:
Upto 24 Litres per hour
Model: Any Established Model of
Business Series (To be mentioned
by the Bidder)
Purification Capacity:
approximately 6000L^ of purified
water depending on input water
pressure, TDS and water
temperature
Membrane Type:
NSF Certified - Thin film
composite spiralwound
Pump Type: Diaphragm pump,

24Y DC
GermKill Performance
Standard: Meets stringent
international criteria for
microbiologically safe drinking
water
Recovery : Typically 60%
TDS Reduction: 90% (Min.)

Power Rating: 42W<
Pressure Rating: Min 10 PSI,
Max 30 PSI
Operating Voltage: >100 - 240
Yac;50160H2,
Length of Power Card: 1.5

metres
Total Dissolved Solids: Upto
2000 mg/lit (max)
Total Hardness: 500 mg/lit
(max.)
Iron in Input Water: 0.3 mg/lit
(max.)
Turbidity of Input Water: I

NTU max.

2 Water
Purifier

I/We declare to supply Goods offered by me/us fully in compliance with the Technical Specifications and

Standards mentioned hereinabove

signature of Quotationer with Seal
Date: dd/mm/yy

Name of Quotationer
8SICIP. BJMA

Y

Item Description of
Items

Required Technical Specifi cation

and Standards Specificadon

and Standards

CounEyof

Origin

Make and

Model



1. col- L,2 & 3 to be filled in by the procuring Entity and col, 4, 5 & 6 by the euotationer.

2' specifications are to be filled in by the Procuring.Entity. A set of precise and clear specifications is a pre-requisite for
Quotations to respond realistically and competitivef to the requirements of the piocuring Entity. rn the context ofcompetitive Quotations, the specifications shall be prepared to permit the widest po""iot" comietition and, it thesame time, present a ctear statement of the required siandards of workmanship, materiits, and performance of theGoods to be procured' The specifications shoult require that all items, materials and accessories to be included orincorporated in the Goods be new, unused and of most recent or current models, and that they include or incorporateall recent improvements in design and materials.3' Technical Specifications of the Goods shal! be in compliance with the requirements of the procuring Entity specifiedin this document. Quotationer is required to mention make / model (as applicable) of the Goods offered and mustattach the appropriate original printed (if not available copied) literatuie / brochurej for the tisted items,

v
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Program Implementation Unit (plU)
SICIP- B]MA, Program

Concord Royal Cour! Level - 4, House #275 (new_40),
Road # 27 (new-16), Dhanmondi_1209, Dhaka

PURCHASE ORDER FOR THE SUPPLY OF GOODS
Desktop Computer, photocopier Machine, Laser printer, and UpS

Purchase Order No Date: dd/mm/yy

The Procuring Entity..has accepted your Quotation dated [insert date] for the supply of Goods as listedbelow and requests that.you supply the Goods within the belivery iate stated above, in the quantitiesand units in conformity with the Technical Specifications under the Terms and Conditions as annexed.

Attachments. As stated above

I

Z
*

RFQ No Date: dd/mm/yy

To:
[name and address of the Supplier]

Delivery Date: [insert completion date] Orde f ValUe: TK, linsert Contract pricel

Delivery: As per Terms and Conditions

ORDER ITEMS

Attached Certified photocopy of approved Priced Schedule for Goods
Attached Certified photocopy of approved Technical Specification of the Goods Required

Attached certified photocopy of rerms and conditions

For the Procuring Entity:

nature of Procurin with name and nationE

Date

SICIP- BJMA

J
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Terms and Conditions
for

Supply of Goods and Payment

Terms and Conditions contained herein shall be binding upon both the Procuring Entity and the
supplier for the purpose of administration and management of this contract.

Implementation and interpretation of these Terms and Conditions shall, in general, be under the
purview of the Public ProcurementAct, 2006 andthe Public Procurement Rules, 2025.

The Supplier shall have to complete the delivery in all respects within 15 Days of issuing the
Purchase Order in conformity with the Terms and Conditions.

The Supplier shall be entitled to an extension of the Delivery Schedule if the Procuring Entity delays
in receiving the Goods or if Force Majeure situation occurs or for any other reasons acceptable to the
Procuring Entity on justifiable grounds duly recorded.

All delivery under the Contract shall at all times be open to examination, inspection, measurements,
testing, commissioning, and supervision of the Procuring Entity or the Technical Examination and
Acceptance Committee (TEAC) formed by the PE.

The Procuring Entity shall check and verify the delivery made by the Supplier in conformity with the
Technical Specifications and notify the Supplier of any Defects found.

If the Goods are found to be defective or otherwise not in accordance with the specifications, the
Procuring Entity may reject the supplies by giving due notice to the Supplier, with reasons.

B. The Supplier shall be entirely responsible for payment of all taxes, duties, fees, and such other levies
under the Applicable Law.

9. Notwithstanding any other practice, the payment shall be based on the actual delivery of goods on
the basis of the quantity of each item of Goods in accordance with the Priced Schedule and
Specifications. 100% of the Contract price of the Goods shall be paid after submission and
acceptance of the Delivery Chalan.

10. The Supplier's rates or prices shall be inclusive of profit and overhead and, all kinds of taxes, duties,
fees, levies, and other charges to be paid under the Applicable Law.

1,7. The total Contract Price is BDT [insert figure] [in words].

1-2. The minimum Warranty Period of the Supplies shall be 12 Months starting from the date of
completion of delivery in the form of submission by the Supplier and acceptance by the Procuring
Entity, ofgoods and related services.

13. The Procuring Entity shall retain or in other words deduct from the final payment due to the
Supplier at the rate of five (5) percent of the invoice amount as Retention Money under the Contract.
This Retention Money shall be kept in PE's end for meeting any claims during the Warranty Period.

1,4. The Supplier shall remain liable to fulfil the obligations regarding Warranty, after-sales services and
any other issues pursuant to Rule 55 (B) of the Public Procurement Rules, 2025.

1,
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3
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6.
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property or Iife to himself/herself, his/her workmen or stafi any staff of the Procurement Entity or

any third party while delivering the Goods'

Any claim arising out of deliveiy of Goods shall be settled by the Supplier at his/her own cost and

responsibility,

Damage to the Goods during the Warranty Period shall be remedied by the Supplier at the Supplier's

own cost, if the damage arises from the supply and installation by the Supplier'

No modification to Scope of Supply and no variations to the quantities ordered shall be permissible

under any circumstances.

The Procuring Entity shall amend the contract incorporating required approved changes

subsequently introduced to the original Terms and Conditions in Iine with Rules, where necessary'

The procuring Entity may, by written Notice sent to the Supplier, terminate the Contract in whole or

in part at any time, if the SuPPlier:

a. fails to deliver Goods as per Delivery Schedule and Specifications'

b. in the judgement of the Procuring fntity, has engaged in any corrupt, fraudulent, collusive or

coercive or obstructive practices in competing for or in delivery of Goods'

c. fails to perform any other obligation(s) under the contract.

The procuring Entity and the Supplier shall use their best efforts to settle amicably all possible

disputes arising out of or in connection with this Contract or its interpretation'

The Supplier shall be subject to, and aware of provision on corruption, fraudulence, collusion,

coercion and obstruction in Section 64 of the Public Procurement Act, 2006 and Rule 149 of the

Public Procurement Rules, 2025.

*.

Signature of the Supplier with name Designation

For the Supplier:For the Procuring EntitY:

Shahidul Islam
Chief Coordinator

DateDate

Z
*
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